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— Selact Base — specific bases or all bases.
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NAFJOBS.ORG HOME PAGE

Applicants can look at all jobs available or be base specific.
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View Open Positions - Windows Intemet Explorer
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fé View Open Positions
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- Select Base —

HOME  OPEN POSITIONS
HOME > OPEN POSITIONS

PREFERENCES  AFFILIATES FORMS/PUBS

DIRECTORY

MY PROFILE

LOCAL SETTINGS

LOGOUT

ABOUT US

Open Positions

%

By clicking here, you will be able to search for positions

_—

for a specific base or all open NAF positions Air Force

Use these . —— *This HELP button
h Search Open Posttions Wide.

r rs on ever
Searc Number [] Always Open = Motor Vehicle Operation Required BDRESISIONIERERY
Options to page. If you have

N
Keyword [7] HOT Jobs! E Position involves working with children )
narrow questions
Base — All Bases — -
your throughout the
N~
position ' Search. | @ application
search. process, you can
Hot! Number Title Base Organization Pay/Hr Close Date Actions click this HELP
Hot!  09-163 Accounting Technician HQ Services Agency  Accounting Branch $15.00 Open Until Filed [View] [Apply] button to get a
70147 COMMERCIAL SPONSORSHIP COORDINATOR Dover Marketing Office $11.70 Always Open  [View] [Apply] clearer
70127 CUSTODIAL WORKER (HOUSEKEEPER) Dover Lodging 5835 AlwaysOpen [View] [Apply] understanding Of
008&0-B Cook (Bowling Cents MeC Il Bowling Cents 10.07 Al (] i &)
ook (Bowling Center) cConnel owling Center 5 ways Open  [View] [&pphy] that page.*
8231870 Laborer Charleston Golf Course 58.80 1112040 [View] [&pphy]
cro Child & *outh Program Assistant (Intermediate) Wright-Patterson Child Development $11.82 Always Open [View] [Apply]
10-048 Animal Health Technician Lackland Weterinarian Clinic 5878 Open Until Filed [View] [&pphy]
cro Child & *outh Program Assistant (Intermediate) Wright-Patterson “*fouth Programs $11.82 Always Open [View] [Apply]
c/io Cook Wright-Patterson Child Development 51031 Always Open  [View] [Appiy]
cio Cook Wright-Patterson Bowling Center 51031 Always Open  [View] [Apply] Hl
& Internet | Protected Mode: On #100% -
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OPEN POSITIONS TAB

If applicant clicks on open positions tab, they will see all positions that are always open, open until filled,

and announced positions with closing dates.

Applicants have an option of browsing all available positions or defining their search by base or job

position.

*All throughout the NAFJOBS.ORG website, a HELP Button is available to applicants if any questions arise

at the time of use.
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—- Select Base — -

HOME OPENPOSITIONS PREFERENCES _AFFILIATES FORMSIPUBS DIRECTORY MY PROFILE LOCAL SETTINGS LOGOUT ABOUT US
HOME > PREFERENCES
Spouse, Transition and VVeteran Preferences

By clicking on this tab, you are able to view all

*"‘— C—/ requirements of NAF employment preferences.

What are Preferen ces?l

Preferences are advantages in the candidate selection process. Individuals can claim the
following Preferences:

Military Spouse Preference and Off-Duty Milita!

Transition Hiring Preference {THP}

Family Member Preference

Veteran's Preference

Ll S

Candidates with preferences are considered in the order listed. Then all other applicants
are considered. Further distinctions are made when the position is either a Stateside/Non-
Foreign Area.

Backto top

1. Military Spouse and Off-Duty Military Preference

Military Spouse Preference: Military spouses may be eligible to apply for employment
preference for DoD MNAF positions in conjunction with their military sponsors fransfer to a
new duty station. Spouse preference eligibility begins 30 days before the military sponsors
reporting date to the new duty location. A military spouse preference eligible is a military 2

& Internet | Protected Mode: On #100% -
/2 2 Internet [ Microsoft PowerP g Documentl - Micro

PREFERENCE TAB:

This tab explains what each NAF preference is and the requirements to receive them.
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- Select Base — Fe«anm-.

HOME OPEN POSITIONS PREFERENCES AFFILIATES _ FORMS/PUBS DIRECTORY MY PROFILE LOCAL SETTINGS LOGOUT ABOUTUS
HOME > AFFILIATE LINKES

Affiliate Links

Department of Defense Affiliated Websites.

hitp:/fwww.usajobs.gov/
U.5. Army Civilian Personnel On-Line hitp:ficpol.army. mil!
Civilian Expeditienary Workforce hitp:ifwww.cpme.osd. millexpeditionary/
Services NAF Career Program hitp:/fwww .afnafcareers.com
Department of Defense Federal Wage Schedules hitp:ffwrwrw . cpms.osd. mil'wage
USAF Services hitps:ifwww.usafservices.

& Internet | Protected Mode: On #100% -

72 2 Internet (€] Microsoft PowerP g Documentl — Micro

Affiliates Tab:

Quick links to other Department of Defense websites.
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HOME OPENPOSITIONS PREFERENCES AFFILIATES FORMS/PUBS DIRECTORY MY PROFILE LOCAL SETTINGS LOGOUT ABOUT US
HOME > FORMS/PUBS

Forms & Publications \ Additional Forms that HRO’s or Applicants may
*‘r* C—/ need to use for employment reasons.
Document File Name Description

Optional Application for “ou may apply for most Federal jobs with a resume, an Optional Application for Federal Employment (OF-512), or other
Federal Employment (OF- OF812_fillable. pdf written format. If your resume or application does not provide all the information requested on thie form and in the job
612) vacancy announcement, you may lose consideration for a job.

Declaration for Federal The infermation collected on this form is used to determine your acceptability for Federal and Federal contract employment

Employment (OF-308)  ~Co-niable.pdf

Direct Deposit (SF-1199A

m

and your enrollment status in the Government's Life Insurance program.

DirectDepositSF1199A. pdf Form used for Direct Deposit of earned wages.

(EG))

This formis used to collect medical information about indivi who are in bents of i in the Federal
CERTIFICATE OF MEDICAL OF178.pdf Government which require physical fiitness testing and medical examinations, or individuals who have been selected for
EXAMINATION ) such a posttion contingent upon successful completion of physical fitness testing and medical examinations as a condition

of their employment.

& Internet | Protected Mode: On #100% -
| — 1 - -
| ﬂ f,‘ ﬂ Inbox - Microsoft O... rf_‘ 2 Internet Explorer - m Microsoft PowerPor... ﬁ Documentl - Micro... < ﬂ * Q lﬂ W 233 PM

Forms/Pubs Tab:

These forms are used when applicants apply for NAF positions. By filling out and completing your ‘MY
PROFILE’ account, these forms are auto-generated, however, you still need to verify that all required
forms are completed. A completed application including all required documents must be submitted. If
all required documentation is not received, your application may not be referred to the hiring manager.
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/j Untitled Page - Windows Internet Explorer ‘I =aEex
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HOME OPEN POSITIONS PREFERENCES AFFILIATES FORMS/PUBS DIRECTORY MY PROFILE LOCAL SETTINGS LOGOUT ABOUTUS ‘
HOME = HRO DIRECTORY

HR Office Directory A list of all bases with NAF employment and
*** Q__/ their contact information.
HR Office Host Base Phone Fax Email
10th Force Support Sguadron USAF Academy 718-333-3425 718-333-2016  ann.wortman@usafa.af.mi
14th Force Support Squadron Columbus B52-434-2362 662-434-2327  14fss.nafhro@columbus.af.mil
A7th Force Support Sguadron Goodfellow 325-654-5276  325-654-5529  margo.schaubs@goodfellow.af.mil
15th Force Support Squadron Little: Rock 501-887-6440  501-887-81%8  shauna.hunter@littlierock.af. mil
1st Special Operations Force Support Sguadron Hurlburt Figld 850-884-5223  850-884-2204  1sosvs.hro@hurlburt.af.mi
22nd Force Support Squadron McConnell 316-758-1612  316-758-6104  timothy vincent@mcconnel.af.mil E
2Tth Force support Squadron Cannon C75-784-2622  575-784-4347  patty.vaughn@cannon.af.mil
2nd Force Support Squadron Barksdale 318-455-3243  318-456-1273  alex.vega@barksdale.af mil
316th Force Support Squadron Andrews 301-981-5622  301-981-9974  margaret.shipman@afncr.af.mil
318th Force Support Squadron Grand Forks T01-747-5032  701-747-4126  lee.sherod@grandforks.af mil
325th Force Support Squadron Tyndall 850-283-2019  850-283-3622  mary jenkins@tyndall.af.mil
341=st Force Support Squadron Malmstrom 406-731-4656  406-761-8383  cindy.hil@malmstrom.af.mi
355th Force Support Squadron Davis-Monthan 520-228-2408 520-228-1459  35&fss.femhi@dm.af.mil
375th Force Support Squadron Scott 618-256-3831 618-256-4993  375FSS.NAFHRO@scott.af. mil
J7Tth Force Support Squadron Kirtland S05-845-1525  505-845-7328  Glenda Yelowhorse@kirtland.af.mil | 4
42nd Force Support Squadron Maxwel-Gunter 334-953-7005  334-953-18391 amanda. parker@maxwell.af.mil
-436th Force Support Sguadron Dover 302-6577-6954  302-677-4875  jacquelne.travis@dover.af.mil
4Tth Force Support Squadron Laughlin 830-298-5454  830-298-5917  jose.flores@laughlin.af.mil
45th Force Support Squadron Holloman 575-572.5454  575.572-514%9  linda pflug@holloman.af.mil
509th Force Support Squadron Whiteman 660-637-6476  660-687-1198  Human.resources@whiteman.af.mi
55th Force Support Squadron Offutt 402-204-2344  402-232-1070  eric.rathi@offutt.af.mil
S6th Force Support Sguadron Luke 623-856-7755 623-856-3846  S6fss. famh@luke.af.mil
Sth Force Support Squadron Minot TO01-723-2812 701-723-8821 SFSS.HRO@minot.af.mil
60th Force Support Squadron Travis T07-424-5841 T07-424-2422  Engracia.Commerford@travis.af.mil
628th Force Support Squadron Charleston B843-963-6491 843-963-6492  chas hro.office@charleston.af.mil
62nd Force Support Squadron McChord 253-982-3838  253-982-3408  janice.cooper@mcchord.af.mil
B6th Force Support Sauadron Hanscom 781-377-8741  781-377-8835  michelle tounin@hanscom.af mil S
& Internet | Protected Mode: On #100% -

Directory Tab:

This is a contact information sheet for all bases that have NAF employment opportunities.
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—- Select Base —

HOME OPEN POSITIONS
HOME > ABOUT US

About Us Applicants can learn about NAF
*‘* Q—/ employment and what they can

expect as an employee.

PREFERENCES  AFFILIATES FORMS/PUBS DIRECTORY MY PROFILE LOCAL SETTINGS LOGOUT ABOUTUS

What i= HAF Employment?

NAF employment is considered federal employment. i is, however, different from federal civil service employment
because the monies used to pay the salaries of NAF employees come from a different source. Civil service posttions are
paid for by meney appropriated by Congress. NAF money, on the other hand, is self-generated by Air Force clubs,
bowling centers, golf courses, and other activities that use NAF employees.

We have two types of NAF positions: "flexible”™ and "regular.” Flexible empl = have work schedules that depend on the
needs of the activity. These employees may work a minimum of zero hours to a maximum of 40 hours per week, and do
not receive benefits. Regular employees work between 20 and 40 hours a week depending on position requirements, and
are entitied to receive benefits.

Human Resources Office Activity Scope

Services over 25,000 NAF positi at Air Force i worldwide

= Counsels and provides staffing, posttion classification, labor and employee relations services to supervisors of
NAF employees

Counsels and provides assistance to NAF employees

Manages training program for all Division miltary members and employees

Develops and schedules miltary ancillary training, home station training, and OJT program; menitors civilan
ancilary training

Done_ & Internet | Protected Mode: On #100% -

About Us Tab:

Explains what NAF employment is all about.
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NAFJOBS.ORG: CREATING AN ACCOUNT

/ Login or Register to Apply - Windows Internet Explorer |‘_ FEr =

B & | https://www.nafjobs.org/login.aspx?ReturnUrl=%a2fprofile_myprofile.aspx hd % u Live Search Poin
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-- Select Base - Fuﬂbacl;

HOME

OPEN POSITIONS PREFERENCES  AFFILIATES FORMS/IPUBS DIRECTORY LOGIN/REGISTER ABOUTUS

HOME > LOGIN
Login or Register to Apply \ Where applicants go to sign-in.
Enter your User Name and Password if you are already a registered user. If you are not

registered, please click the link in the "New Users" block. You must register for an account
in order to apply for available positions.

Registered applicants will sign in here.

J User Login H Manager Login |

REGISTERED USERS NEW USERS
User Name: |:| Click here to Register
Password: [ | After registration you may then

login and complete your profile
to apply for a job.

FIRST TIME USERS need to create a
USERID and password. Click here to
do so.

[Login |[  Forgot My Password |
e =
Privacy Act Statement
Authority: 10 U.5.C. 8013, Secretary of the Air Force: powers and duties; delegation by as implemented by Air
Force Reoulation 40-7. Non-aoorooriated Funds Personnel Manaoement and Administration. and E.O. i
e Internet | Protected Mode: On H100%

- | [ W& ox osoft O /2 2 Internet Explorer || (& Mhicrosoft PowerPot... Document® - Micro... CcBTRE I 237PM

LOG IN/REGISTER TAB:

All applicants need to create a UserlID and password in order to apply for positions. This includes current
employees and hopeful applicants.
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/ Register to Apply - Windows Internet Explorer ‘ Iﬁ"_‘
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Links @ | Customize Links g | 2548 g | DCPDS Portal
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-- Select Base —

HOME OPEN POSITIONS PREFERENCES AFFILIATES FORMS/PUBS DIRECTORY LOGIN/REGISTER ABOUTUS

HOME > LOGIN

Register to Apply
7o —

SIGN UP FOR YOUR NEW ACCOUNT

User Name: ¢ ** IMPORTANT NOTEI**

Password: (our password must be at least 9 characters with at least one special character.}

m

Confirm Password:

E-mail:
Security Question: THIS SECURITY QUESTION WILL BE USED IF YOU FORGET YOUR PASSWORD. MAKE SURE IT IS A
) :> QUESTION THAT ONLY YOU KNOW AND ONLY YOU CAN ANSWER!
Security Answer:

Once you are done registering for an account, click EEEE——

here to activate it.

Done & Internet | Protected Mode: On #100% -
y = R — 1 - 5
| @ 7~ "[® Inbox - Microsoft O... /2 2 Intemet Explorer  ~ | [[8] Microsoft PowerPot... T Document! - Micro... <c@*R% P 21PMm

REGISTERING A NEW ACCOUNT:

Screen shot of how a new account is created.

**|MPORTANT NOTE! PLEASE MAKE SURE TO REMEMBER YOUR USERID OR WRITE IT DOWN AND STORE
IN A SAFE PLACE. HUMAN RESOURCE OFFICES CANNOT RESET USERIDS. IF A USERID IS FORGOTTEN, A
NEW ACCOUNT WILL HAVE TO BE CREATED AGAIN.**

Once your account has been activated, it will automatically direct you to MY PROFILE.
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NAFJOBS.ORG: MY PROFILE

/j My Profile: Personal Information - Windows Intemet Explorer ‘I - I!_li_“ X

@ - # | https://www.nafjobs.org/profile_myprofile.aspx >4 u Live Search s

Links @ | Customize Links g | 2548 g | DCPDS Portal
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* ke [@ My Profile: Personal Information l l @ * B v o= - d’ Page v (; Tools
HOME OPENPOSITIONS PREFERENCES  AFFILIATES FORMS/PUBS DIRECTORY MY PROFILE LOCAL SETTINGS LOGOUT ABOUTUS -
HOME = MY PROFILE
My Profile Click here to enter or update your

**‘_ s = - personal information. This il

information will be needed in order

Profile Login Account Y Profile Progress

My Applications

to apply for a NAF position.

Wy Perzonal Information

My Personal Information

My Background Information W_

My Current NAF Postion

Wy Work Experience Last Name: | Address 1:
Wy Military Service
First Name:
My Education
Wy Driving Information Middle Intial: City:

Wy Work with Children Suffoc State/Prov: Florida -

Other Names: Zip Code: l—
S5N: l— Country: UNITED STATES -

My Resumes and Documents

m

DSN: 875-3585
DOB: (mmiddiyywy)
Commercial Phone: 850-883-3585
Place of Birth: GERMANY -
Email Address: Home Phone:
Wale/Femals: Female ~
Citizenship of: UNITED STATES -
Dual Citizenship: — NO DUAL CITIZENSHIP - +
Save Changes |

Don’t forget to save your

information once completed!

Done_ w—mtnet | Protected Mode: On #100% -
7 \ R — =
- | @ 7~ "[® Inbox - Microsoft O... /2 2 Intemet Explorer  ~ | [[8] Microsoft PowerPot... T Document! - Micro... <@* G P 252PMm

MY PERSONAL INFORMATION:

Once an applicant has created an account they must fill in their Profile Information. If an applicant
leaves a box blank, the system will notify the applicant that they will be unable to submit an application
for a position until all required information is entered.

Once all information is entered, the applicant will then have to save their changes. The system will not
automatically save if the applicant forgets.
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NAFJobs

Wright-Patterson -

HOME OPEN POSITIONS PREFERENCES AFFILIATES FORMS/PUBS DIRECTORY MY PROFILE LOCAL SETTINGS LOGOUT ABOUTUS
HOME > MY PROFILE > BACKGROUND INFORMATION

My Profile
Profile. Login Account Profile Progress y Applications This must be filled out in order to be
My Perzonal Information - a are
My Background Information considered for a NAF position.
My Background Information
Wy Current NAF Postion
§ Are you a male born after December 31, 19597 No =
Wy Work Experience
My Miltary Service Are you .,' with the § ive Service Sy ? (If not, provide No P
an explanation.)
Wy Education s
My Driving Information During the past 10 years, have you been convicted, been imprisoned, o - B im
Wy Work with Children been on probation, or been on parole? (If YES, provide an explanation.)
My Resumes and Documents -
Have you been convicted by a military court martial in the past 10 No = b
years? (If YES, provide an explanation.)
Are you under charges for any violoation of law? (If YES, provide Mo - "
explanation.}
During the last 5 years have you been fired from any job for any Mo - "
reason, did you quit after being told that you would be fired, did you
leave any job by mutual of specific p ,or —
were you debarred from federal employment by the Office of
Personnel Management or any other Federal agency? (If YES, provide -
profile_myprofile_backgroundinfo.aspx & Internet | Protected Mode: On =

MY BACKGROUND INFORMATION:

Applicants will need to fill out their background information. Again applicants must save their answers!
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/‘ My Profile: Current NAF Position - Windows Internet Explorer ‘I 5 e

LB, & | https://www.nafjobs.org/profile_myprofile_currentnafpos.aspx hd % u Live Search Poan

Links @& | Customize Lmk; €] 2548 g | DCPDS Portal

- : =
e e [éMyDroﬁle Current NA... xlgjob;-geth FSS - Eglin AFB [ ] fi ~ B - & v b Page v & Tools ~

NAFJobs

Wright-Patterson

HOME OPEN POSITIONS PREFERENCES
HOME > MY PROFILE > CURRENT NAF FOSITION

My Profile
2y _—

Profile

AFFILIATES FORMS/PUBS DIRECTORY MY PROFILE LOCAL SETTINGS LOGOUT ABOUTUS

Login Account Y Profile Progress Current Employees need to

i PR NI T My Current NAF Position check this box and fill out all
Wy Background Information Subsequent information.
Wy Current NAF Postion e e D i
My Work Experience Current Position: =
Wy Niltary Service Current Pay Grade: -- Select a Paygrade - -
My Education -
g Highest Pay Grade: — Select a Paygrade — ~

Wy Driving Information Base:  Selact 2 Base -  Recogniion and Awards:
My Work with Children -
T T s T Organization: —- Select an Organization — -

Supervisor:

Supervisor Phone:

Reassigment Reauest

& Internet | Protected Mode: On #100% -

MY CURRENT NAF POSITION:

All current NAF employees will need to check the “Current NAF employee?” box. Current Employees will
also be made to fill out the rest of the information before continuing on. Don’t forget to SAVE YOUR
CHANGES!
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NAFJOBS.ORG: MY PROFILE

ﬂ; My Profile: Work Experience - Windows Internet Explorer =T xE

@ - Ll & | https://www.nafjobs.org/profile_myprofile_workexperience.aspx - g n Live Search L~

Links @ | Customize Links g | 2548 g | DCPDS Portal

e . =
v e o2 -[@Myproﬁle:wcrkaperi... X l_fgjob;-gﬁth FSS - Eglin AFB [ ] fa - v deh v [ Page v i Tools v

HOME OPEN POSITIONS PREFERENCES AFFILIATES FORMS/PUBS DIRECTORY MY PROFILE LOCAL SETTINGS LOGOUT ABOUTUS
HOME > MY PROFILE > WORK EXPERIENCE

My Profile =

e _—

Profile Login Account Y Profile Progress Y My Applications

My Perzonal Information

My Work Experience @
My Background Informaticn
Click here if No

My Current NAF Postion AddWork Experience) one <4 }

Wy Work Experience Work Experlence. L
My Military Service [
My Education

Wy Driving Information Click here to enter

My Wark with Children Work Experience.

My Resumes and Documents

Done & Internet | Protected Mode: On #100% -
w = @ 7~ "[® Inbox - Microsoft O... 72 My Profile: Work Ex... T) NAFJOES.ORG - Mic... <5 2@ Q2 N 245rMm

MY WORK EXPERIENCE:

This is a screen shot of My Work Experience page. If an applicant has work experience they need to click
on “Add Work Experience.” If the applicant has none, then click “None.” The System will automatically

save if “None” is clicked.
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/j My Profile: Work Experience - Windows Internet Explorer = I!_@_“ X

@ - &  https://www.nafjobs.org/profile_myprofile_workexperience.aspx > 4 u Live Szarch £z

Links @ | Customize Links g | 2548 g | DCPDS Portal

— — . i »
v e o2 -[@Myproﬁle:wcrkaperi... x l_fgjob;-gﬁth FS5 « Eglin AFE [ ] fi ~ B - & v b Page v & Tools ~

HOME OPEN POSITIONS PREFEREMCES  AEFIIATES  ENRMS/DIIRS  NIRECTORY MY DROEIE | OCAl SETTINGE  LOGOUT  ABOUT US
HOME = MY PROFILE > WORK EXPERIENCE

My Profile =
*ﬂ;‘, S Add / update Job Details This box pops up when an
applicant adds work
Pry Roles . Employer Name and a a
Job Title At experience. An appllcant
My Perzonal Information My W . dd h K
My Background Informaticn II:):oramt!on: Name: kR &1 D) B
Wy Current NAF Postion Add January v 1 2010 Address e.xperlence as they would
My Work Experience - To: Ilke‘
Iy Military Service January - 1 2010 -
) ' City
My Education D lam presently employed with this company.
Wy Driving Information Siate — Select a State/Frovince -
salary
My Work with Chidren § Zip
My Resumes and Documents by Hourly -
Freq Y Supervisor
Name:
Hours/Week:
Supervisor
Duties and Accomplishments Phone:
-
- Supervigor Email
Federal Employment? |:|
Are you eligible for Can we contact this person?:
reinstatement based on career Mo =
or career-conditional Federal
status? [
Are you eligible under the
ieTap [
Federal
Cariea: S
Done & Internet | Protected Mode: On #100% -

A4 CHW 246 PM

MY WORK EXPERIENCE:

Add/ Update Job Details

When an applicant clicks on Add Work Experience this box pops up. All information will need to be filled
out. Don’t forget to SAVE YOUR CHANGES!
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/j My Profile: Military Service - Windows Internet Explorer ===

@ - Ll & | https://www.nafjobs.org/profile_myprofile_militaryservice.aspx A g u Live Search 2~

Links @ | Customize Links g | 2548 g | DCPDS Portal

— - : =
v e o2 -[_@Myproﬁle: Military Ser.. xl_fgjob;-geth FSS - Eglin AFB [ ] fi ~ B - & v b Page v & Tools ~

Wright-Patterson Fee:lba!.-l;

HOME OPEN POSITIONS PREFERENCES AFFILIATES FORMS/PUBS DIRECTORY MY PROFILE LOCAL SETTINGS LOGOUT ABOUTUS

HOME > MY PROFILE > MILITARY SERVICE

My Profile

Login Account Profile Progress W My Applications
My Perzonal Information My Mllltary Service @
My Background Information
Wy Current NAF Postion Add Military Service ' None 4 Click here if No
Wy Work Experience Military Service. =
Wy Miltary Service
Wy Education
Wy Driving Information Click here to enter
My Work with Chidren Military Service.
My Resumes and Documents

§ & Internet | Protected Mode: On #100%
F \ T ——————————— — (e ——————| - 3
e &l @ 7~ "f®hbox Microsoft O... 2 My flitary .. || T NAFJOBS.ORG - Mic.. <5 PR P 2a8PM

MY MILITARY SERVICE:

If an applicant would like to claim Veteran’s Preference, they will need to click “Add Military Service.” If
they have none, applicant would need to click “None.” Don’t forget to upload your DD214 (discussed
later on in training aid!)
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/j My Profile: Military Service - Windows Internet Explorer ‘I_ - I! (o] I}

@ - L & https://www.nafjobs.org/profile_myprofile_militaryservice.aspx A g u Live Search 2~

Links @ | Customize Links g | 2548 g | DCPDS Portal

— - : =
v e o2 -[_@Myproﬁle: Military Ser.. xl_fgjob;-geth FSS - Eglin AFB [ ] fi ~ B - & v b Page v & Tools ~

NAFJobs

Wright-Patterson -

HOME OPEN POSITIONS PREFERENCES  AFFILIATES _FORMS/PLIRS _NIRECTORY MY DROEILE __LOCA] SETTINGS LOGOUT ABOUTUS

HOME > MY PROFILE > MILITARY SERVICE

My Profile
‘—"‘, . ~. Add / Update Military Service

Profile Login Account Service

U.5. Air Force -

My Perzonal Information Branch

Entry
Date:

Discharge
Date:

Type of Discharge
Honorable -

My Background Information

January * 1 - 1935 -

2]

Use to add or update your
military service.

Wy Current NAF Postion

January * 1 ~ 1935 ~
My Work Experience

m

Wy Niltary Service

Wy Education

Wy Driving Information

My Work with Children

My Resumes and Documents

& Internet | Protected Mode: On #100% -

MY MILITARY SERVICE:

Screen Shot of Adding/Updating Military Service. Don’t forget to SAVE YOUR CHANGES!
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/‘ My Profile: Education - Windows Internet Explorer ‘I. 5 o |
- I S (P

Links @ | Customize Links @& | 2548 g | DCPDS Portal

s e [émy Profile: Education X l_fgjob;-gﬁth FSS « Eglin AFB [_] fa ~ B - dh v [2hPage v G Tooks v

Wright-Patterson !I Feedback

HOME OPEN POSITIONS PREFERENCES AFFILIATES FORMS/PUBS DIRECTORY MY PROFILE LOCAL SETTINGS LOGOUT ABOUTUS
HOME = MY PROFILE > EDUCATION

My Profile

Login Account Y Profile Progress Y My Applications

My Perzonal Information

. My Education

My Background Information

My Current NAF Postion AddEducation: )  None: ) €—— Click None if applicant has no
education.

Wy Work Experience

m

Wy Niltary Service

Wy Education

Wy Driving Information Click here to Add
My Work with Children

Education.
My Resumes and Documents

Done_ & Internet | Protected Mode: On #100% -
f. \ | [ _ T ————————— e -
% | = @ 2 "9 hbox - Microsoft O... 2wy : Educatio.. | TY NAFIOBS.ORG - Mic... <5 2w FC¢ 210PM

MY EDUCATION:

Here an applicant can add or update their education starting with High School Education and it is also
used for Tech School Education and College Education.
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/‘ My Profile: Education - Windows Internet Explorer ‘r - I!_@_“ X

LB, & | https://www.nafjobs.org/profile_myprofile_education.aspx hd % u Live Search Poan

Links @ | Customize Links g | 2548 g | DCPDS Portal

. i »
P [éMyDroﬁle Education xl_fgjob;-geth FS5 « Eglin AFE [ ] fi ~ B - & v b Page v & Tools ~

Wright-Patterson

HOME OPEN POSITIONS PREFERENCES AFFILIATES FORMSIDIIRS NIRECTORY MY DPROFILF 1 OCAl SETTINGS LOGOUT ABOUT US
HOME = MY PROFILE > EDUCATION

My Profile
o S| My Education (Add/Update)
Profile Roles : Sehool Name
My Personal Information M
y Educ -
My Background Information Schaolilype High School -
Wy Current NAF Postion Add E Highest Grade Completed: 12 - E
Wy Work Experience | School City

Wy Miltary Service
Y o School State: — Select & State/Frovince - »

Iy Education School Zip/Postal Code:

Wy Driving Information

A i i Credits per Quarter: q 5
Wy Work with Children p This box will

My Resumes and Documents

Major(z) appear when you

rEEE — Select a Degree Type — = add or update
Degres Description your education.

& Internet | Protected Mode: On #100% -
«<ET PR PG 200pMm

MY EDUCATION:

My Education (Add/Update)

This is a screen shot of the updating and adding education box. Don’t forget to SAVE YOUR CHANGES!
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/ My Profile: Driving History - Windows Intemet Explorer ‘I £ L o

LB, & | https://www.nafjobs.org/profile_myprofile_drivinginfo.aspx hd % u Live Search Poan

Links @& | Customize Lmk; €] 2548 g | DCPDS Portal

- : »
e e [éMy Profile: Driving Hist.. lé]ob;-gﬁth FSS « Eglin AFB X l @ > B v oo ;_'}’ Page v i(; Tools ~

Wright-Patterson

HOME OPEN POSITIONS PREFERENCES AFFILIATES FORMS/PUBS DIRECTORY MY PROFILE LOCAL SETTINGS LOGOUT ABOUTUS

HOME > WY PROFILE = DRIVING INFORMATION

My Profile

Login Account. Profile Progress Y My Applications
My Perscnal Information P -

7 My Driving Information
My Background Information

Have you ever been charged with driving under No pi
My Current NAF Postion the influence of alcohol or a controlled
< substance?

My Work Experience

vy P If your answer is yes, at a minimum provide the date and
My Wiltary Service Iocation of the incident giving rise to the charge, the —

name of the law enforcement agency which
investigated the indcident, the name and address of the s
My Driving Information court which adjudicated the charge, and the disposttion
ofthe charge.

My Education

My Work with Children

My Resumes and Documents | Have you ever fi d a law i it Mo P
official's request to submit to a test (e.g. a blood
alcohol test or urinanalysis) related to the
official's suspicion that you were driving under
the influence of alcohol or a controlled
substance?

If your anewer is yes, at a minimum provide the date and
Incation of the incident, the name of the law enforcement
agency which made the reguest, the name and address
of the court which adjudicated the charge which
resutted from the refusal and the disposition of any
charge which resutted from the refusal

Durina the past 10 vears. have vou been involved rni. i
Done_ & Internet | Protected Mode: On #100% -

4 CHW 250 PM

MY DRIVING INFORMATION:

These questions will need to be answered if an applicant wishes to apply for a position that requires a
valid driver’s license or positions working with children! Don’t forget to SAVE YOUR CHANGES!
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/j My Profile: Work with Children - Windows Internet Explorer ==

@ - Ll & | https://www.nafjobs.org/profile_myprofile_workwithchildren.aspx A g u Live Search 2~

Links @ | Customize Links g | 2548 g | DCPDS Portal

— - : =
v e o2 -[@Myprofile:wcrkwith... xl_fgjob;-geth FSS - Eglin AFB [ ] fi ~ B - & v b Page v & Tools ~

NAFJobs

Wright-Patterson - .

HOME OPEN POSITIONS PREFERENCES AFFILIATES FORMS/PUBS DIRECTORY MY PROFILE LOCAL SETTINGS LOGOUT ABOUTUS

HOME = MY PROFILE > WORK WITH CHILDREN

My Profile

Login Account Profile Progress W My Applications
My Personal Information = -
J My Work with Children

My Background Information

. Have you ever been arrested for, or charges with No - B
Wy Current NAF Postion a crime involving a child? (If YES, provide a
My Work Experience description of the dizposition of the arrest or charge.): i =
My Miltary Service Have you ever been arrested or charged with a No - A
Wy Education crime involving drugs or alcohol?{If YES, provide a

description of the disposition of the arrest or charge.): i

Wy Driving Information
My Work with Children This is to advise you that if you are accepted for employment, the Air Force is reguired to request a State Criminal History

Repository Check as a condition of employment. ¥'ou have the right to obtaim a copy of the Criminal History Report and to
challege the accuracy and completeness of any information contained in the report. *You are signing this application
continuation under penatty of perjury. The penalty for perjury is a $2000 fine or S years in jail, or both.:

My Resumes and Documents

Select WES' to indicate your acceptance and understanding of this statement. Mo =

Save Ghanges:

& Internet | Protected Mode: On #100% -

MY WORK WITH CHILDREN:

These questions will need to be answered if an applicant is applying for a position that deals with
children. Don’t forget to SAVE YOUR CHANGES!
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/‘ My Profile: Resumes and Documents - Windows Internet Explorer "_ " (o] ” —

LB, & | https://www.nafjobs.org/profile_myprofile_resumesdocs.aspx hd % u Live Search Poan

Links @ | Customize Links @& | 2548 g | DCPDS Portal

- . »
e e [éMyProﬂle Resumes an.. lé]ob; 96th FSS « Eglin AFB X l fa » B v d=® v |k Page v G Tools v

Wright-Patterson !I Feedback

HOME OPEN POSITIONS PREFERENCES AFFILIATES FORMS/PUBS DIRECTORY MY PROFILE LOCAL SETTINGS LOGOUT ABOUTUS
HOME = MY PROFILE > RESUMES AND DOCUMENTS

My Profile

Login Account Y Profile Progress Y My Applications

My Personal Information My Resumes and Documents

My Background Information

BRI \JAdd-Document )  None j <4—— Click NONE if no documents need to be added.
My Work Experience

My Miltary Service \

Iy Education Click here to Add Documents.

Wy Driving Information

My Work with Children

My Resumes and Documents

& Internet | Protected Mode: On #100% -
F \ T ———— ————— = P o = p
% | = @ 2 "9 hbox - Microsoft O... 725 My Profile: Resumes... | 'Tj NAFJOBS.ORG - Mic.. <5 ZME%w FC¢ 250PM

MY RESUME AND DOCUMENTS:

Applicants can upload their resumes and other important documents. Other important documents will
include DD214’s, college/high school transcripts, PCS Orders, and other supporting documentation.

Page 22 of 28



NAFJOBS.ORG: MY PROFILE

/j My Profile: Resumes and Documents - Windows Internet Explorer \' - '!_Ii_” X

@ - # | https://www.nafjobs.org/profile_myprofile_resumesdocs.aspx >4 u Live Search s

Links @ | Customize Links g | 2548 g | DCPDS Portal

— . i »
wode (83 -[@Myproﬁle: Resumes an... % ]@Jobs-gﬁth FSS - Eglin AFB [ ] % v B v d=h v |k Page v i} Tools v

Wright-Patterson FH:ID&!.-I-.

HOME NDEN POSITIONS PREFFRFNCES AFFILIATES FORMS/IDIIRS NIRFCTORY MY DPROFI F I WAl SETTINGS 1 OGONT AROIIT IS
Add a Resume or Document
Document Title
uyEa ] DESCTRHON You will need to click on the
1y cu | Decument Type Resume <+ specific document in which you
My welll Fie: are uploading for employment. i
Wy Mili Document Text:
My Edi ¢ = Source £ [|eziB 1 U |ii= i=| =E=Eien $i0 ]
My Dri N : Shile -
My W
My Re
Done & Internet | Protected Mode: On #100%

f .\ - T | = T o ;
i @ 7~ "[® Inbox - Microsoft O... y esumes... | T MAFJOBS.ORG - Mic... <5 2ME%a FC¢ 252PM

MY RESUME AND DOCUMENTS:

This box will appear when an applicant wishes to upload documents. They will need to select what type
of document they will be uploading.
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/j My Profile: Profile Progress - Windows Internet Explorer ===

@ - # | https://www.nafjobs.org/profile_progress.aspx >4 u Live Search £~

Links @ | Customize Links g | 2548 g | DCPDS Portal

— - : =
v e o2 -[_@Myproﬁle: Profile Prog.. % l_fgjob;-gﬁth FSS - Eglin AFB [ ] fi ~ B - & v b Page v & Tools ~

Wright-Patterson

HOME OPEN POSITIONS PREFERENCES
HOME > MY FROFILE > PROFILE FROGRESS

AFFILIATES FORMS/IPUBS DIRECTORY MY PROFILE LOCAL SETTINGS LOGOUT ABOUTUS

Profile Progress Here an applicant can view the
*** Q__/ completeness of their profile
information. It is imperative that
Profile Roles Login Account Profile Progress My Applications

- applicants complete every question
Wy Personal Information Profile Progress and section of MY PROFILE. @

Wy Background Information

My Current NAF Postion FRETE AR %

Wy Work Experience X
Background Information:

Wy Military Service

My Education MNAF Postion: % -
My Driving Information |3 These checkmarks allow the applicant a
S B R T e \ visual of what section has been
My Resumes and Documents | | ey Service: completed and what has not been
Education: completed.

Driving Information:

Childcare Work:

Resumes and Documentation:

§ & Internet | Protected Mode: On #100%
F 3 T ————————— — o rerrrr——— o = p
e o = @ 2 8 Nbor Microsoft 0. | £5 My rofileP.. | T NAFJOBS.ORG - Mic... <5 2@® L A 25pM

PROFILE PROGRESS:

This allows applicants to view their progress on the Profile Page. This is a helpful tool for applicants so
that they can monitor their status. If applicants have completed everything and have answered all
necessary questions, they should have 100% in the block above.
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/‘ View Open Positions - Windows Intemet Explorer

LB, & | https://www.nafjobs.org/viewjobs.aspx - % u Live Search Poan

Links @ | Customize Links g | 2548 g | DCPDS Portal

* '1“3? ,é\c’lewOpen Positions l_l T"} i E - m h ;}Page A -f,;’TD“I; -7
— Select Base —

HOME OPEN POSITIONS
HOME > OPEN POSITIONS
Open Positions

oy _—

Search Open Positions

PREFERENCES  AFFILIATES FORMS/PUBS DIRECTORY MY PROFILE LOCAL SETTINGS LOGOUT ABOUTUS

m

To view any position’s duties and

Number [] Awways Open [} Motor Vehicle Operation Reguired
responsibilities as well as
Keyword [] HOT Jobs! (=] Position involves working with children qualifications, you must click VIEW
FE v for the position in which you are
m interested in.
Number Title Organization Pay/Hr Close Date Actions
Hot! 0303-02 Operations Clerk (QA) Barksdale Outdoor Recreation $8.71 TM2010 [View] e |
7420-01 Waiter Barksdale  Food Operations $8.00  Always Open [View] [Apply]
7408-01 Food Services Worker Barksdale  Food Operations 58.00  Always Open [View] [Apply]
3566-01 Custedial Worker Barksdale Lodging 38.00 Always Open [View] [Apply]
Hot! 2005-01 Supply Clerk Barksdale Lodging 5725 Open UntilFiled  [View] [Apply]
Hot! FSCG-N0O267 Recreation Aid Beale Golf Course %800 OpenUntilFiled [View] [Apply]
Hot! FSCG-N0292 Laborer Beale Golf Course 2937  Open Until Filed [View] [Apply]
Hot! FSCO-700%0 Recreation Aid Beale Outdoor Recreation %800 OpenUntilFiled [View] [Apply]
Hot! FSCB-70052 Cashier-checker Beale Bowling Center 28.00 Open Until Filled [View] [Apply]
Hot! FSFC-70019 Food Service Worker Beale Child D 5837  Open UntilFiled  [View] [Apply] S
& Internet | Protected Mode: On #100% -

VIEWING A POSITION:

To view the position details, please click VIEW.
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¥ View Open Positions - Windows Intemet Explorer

"(-\ ‘ Ll & | https://www.nafjobs.org/viewjobs.aspx - % u Live Search

Links @ | Customize Links g | 2548 g | DCPDS Portal

e e (& View Open Positions

»
J’ Page v ((} Tools =

Position Details
are listed here.

Search

Job Details

Operations Clerk (OA)

Number: 0303-02

Base: Barksdale
Organization: Outdoor Recreation
Date Opened: 07/0%/2010

Date Closed: 07/15/2010

Pay Grade: NF-Il

Pay ! Hr: 287

O Always Open

Open Until Filled

Hot Job!

Motor Wehicle Operation Reguired

Position involves working with
children

Is HS or GED required?

L Apply

00 0ORRO

By pressing
[ Position APPLY, you will
Description is post your
here. application for
consideration.

Regular position (benefits) located at Outdoor Rec., Barksdale Air
Force Base, Louisiana

DUTIES: Prepares and types various reports and other statistical and financial data pertaining
to the Outdoor Rec. operations for final review by the Outdoor Rec. Manager. Provides
information on activity operations to appropriated officials in the ab of the

Types and posts all employee schedules received from section supervisors and management
Checks transfers between activities (TBC's), purchase orders and pre-order forms and forwards to
inventory control in a timely manner. Types and compiles monthly schedules and ensures
payments are received promptly. Calculates daily financial summary sheets for all cost centers.
Compiles, prepares and proofs all Observer ads/special advertisements and event briefs.
Creates and maintains all official files and all other reference material AW established
procedures and the Privacy Act. Upgrades all pay sheets with current employee pay grades and
pay rates. Maintains and updates all books to include but not limited to Safety, Continuity,
Resource Management etc.. Types and initiates correspondence and other documents pertaining
to routine operational matters. Prepares daily leave audit on TMX payroll system and ensures
payroll information is turned in every 2 weeks in a timely manner and inputs all Access lists for
special functions. Assist with other duties as deemed necessary by Outdoor Rec. management

QUALIFICATIONS: Must have a minimum of one year of responsible clerical or office
experience invelving most or all of the duties of the position: some substantive subject matter
knowledge of the organization programs and operations. A basic knowledge of correspondence
formats, grammar and spelling:; ability to compose correspondence and maintain organized
files is required. Proficiency in typing (40wpm) is required. Familiarity with the operation of
personal computer is required. Satisfactory completion of MNational Agency Check (NAC) is
required.

m

& Internet | Protected Mode: On

Microsoft ...

VIEWING A POSITION:

[ E NAFIOBS.ORG - M. || /2 AF Portak Login Pa. || /2 View Open Position...

£100% v
i 842 AM

This screen shot is an example of what a position description may entail. Please note that position

specific information such as pay, opening and closing dates, and grade are listed on the left. The duties,

responsibilities, and qualifications are listed on the right.
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=TETT

o -

/j View Open Positions - Windows Intemet Explorer
I e N N )5 |
Links @ | Customize Links g | 2548 g | DCPDS Portal
* q“g? ['_r,é\u’iewOpen Positions l_l ﬁ S E e Eéé - d’ Page v '___(:;.'-Tuols -7
ral

Search Open Positions
Number [7] Always Open = Motor Vehicle Operation Required Click APPLY
Keyword [C] HOT Jobs! E Posttion involves working with children to submit
Base — Al Bases — - your
application. | _

[ Search

Number Organization Pay/Hr Close Date Actions
Hot! 0303-02 Operations Clerk (0OA) Barksdale Outdoor Recreation 2B THMS2010 [View] [Apphy]

T420-01 Waiter Barksdale Food Operations £8.00 Always Open [View] [&pphy]

7408-01 Food Services Worker Barksdale Food Operations £8.00 Always Open [View] [Apphy]

3566-01 Custodial Worker Barksdale Lodging £8.00 Always Open [View] [Apphy]
Hot! 2005-01 Supply Clerk Barksdale Lodging 8725  Open Until Filled [View] [Apphy]
Hot! FSCG-NO2E6T Recreation Aid Beale Golf Course £8.00 Open UntilFiled  [View] [Apply] £
Hot! FSCG-NO292 Laborer Beale Golf Course £5.37  Open Until Filled [View] [Apphy]
Hot! FSCO-70030 Recreation Aid Beale Outdoor Recreation £8.00 OpenUntilFiled  [View] [Apphy]
Hot! FSCB-70052 Cashier-checker Beale Bowling Center £8.00 Open Until Filled [View] [&pphy]
Hot! FSFC-70019 Food Service Worker Beale Child Development £8.37  Open UntilFiled  [View] [Apphy]
Hot! FSFC-TO177 Child and *'outh Program Assistant Beale Child Development 51436 Always Open [View] [&pphy]
Hot! FSSL-70068 Guest Services Representative Beale Lodging 8825 Open UntilFiled  [View] [Apply]
Hot! FSCC-70015 Bartender Beals Recce Point Club £10.45 Always Open [View] [Apphy]
Hot! FSCC- NDO23 Kitchen Operation Manager Beale Recce Point Club $13.31 Open Until Filled  [View] [Apphy]
Hot! FSCO-70095 Recreation Assistant (Swim Instructor) Beals Swimming Pools £12.00 Open Until Filled [View] [Apphy] B
Hot! FSCO-70052 Cashier- Checker Beale Swimming Pools §8.00 Open UntilFiled  [View] [Apply]
Hot! FSCO- NO28 Recreation Aid (Lifeguard) Beale Swimming Pools £11.72  Open Until Filled [View] [Apphy]
Hot! FSSL-T0124 Custodial Worker Leader Beale Housekeeping £9.80 OpenUntil Filed [View] [Apph] -

Done & Internet | Protected Mode: On #100% -

APPLYING FOR A POSITION:

To apply for a position, click on APPLY next to the position in which you are interested in.
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NAFJobs —

- Select Base — - GO

HQ
Your registration information has been verified.

Would you like to claim one of the following preferred statuses? (If you are claiming a preference, be sure that you have upl
Documents can be uploaded using the "My Resumes and Documents” link. )

all supporting do ion in your Profile Editor.

*Preferences are listed in order of priority.

Click on which preference you are claiming, if any.

) Transition Hiring Preference
mily M v ders. Click here to
7] Off Duty Military (overseas only}

res DD214. Click here to upload.)

@ Al others, no preference

| certify that, to the best of my knowledge and belief, all of the information on and attached to this application is true, correct, complete and made in geod faith. | understand that false
or fraudulent information on or attached to this application may be grounds for not hiring me or for firing me after | begin work, and may be i by fine or impri 2
understand that any information | give may be investigated.

lunderstand and agree with the statement above and want to apply for this posting.

I-Agree;PostApplication } €———— (lick here to submit your

Click here to cancel your submission.

0 Ild aTd 7 ouTn Frogram Assistan Ranaom 1@ Dewvelopmen: =109 Always Open View] [App!

Done & Internet | Protected Mode: On #100% -
= @ 7~ "[@ Inbox - Microsoft ... TY NAFJOBS.ORG - Mi... || /2 AF Portak: Login Pa.. || /2 View Open Position... Tce@P Qe T sasam

APPLYING FOR A POSITION:

This screen will appear when you click apply. At this point, if you are claiming preference, you will click
on which preference you are applying with and then you will need to upload your documentation that
will verify your eligibility, if you have not done so already.

*After you agree to post your application, another screen will pop up stating that your application will
be on file for 90 days. Current employee’s applications remain on file until they are selected for the
position, until they withdraw their application or resign from NAF employment.
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